
Promoting e-books
A guide to preparing and printing your 
posters and textbook stickers
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Creating a QR code

Using a free online tool such as QR Code Monkey or QR Code 
Generator you simply add the URL you wish to send your 
readers to, create your QR code and download it. 

Depending on the tool you use, you can also personalise your 
QR code including colour and adding your own logo. 

Keep in mind the assets provided are designed to accommodate 
a QR code roughly 76x76 pixels (2x2 cm).

What is a QR code?

A QR code is a type of barcode, typically used to store 
a URL, which can be scanned using the camera of a 
smartphone. 
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https://www.qrcode-monkey.com/
https://www.the-qrcode-generator.com/
https://www.the-qrcode-generator.com/


Poster templates

Three poster designs are 
available. These can be used in 
isolation or if you wish, you can 
use all three.

Once you’ve selected your 
poster(s) you’ll need to add a 
QR code, to allow readers to 
quickly and easily access the 
e-books platform.

To insert a QR code click 
on this icon.

Top tip! Save your QR 
codes with a file name 
you’ll recognise. We’d 
recommend saving them 
as the page they’ll direct to.

A3 posters
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Textbook specific posters
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Posters have also been 
created to promote a specific 
textbook along with the 
corresponding QR code.

Textbook specific posters 
are available in portrait or 
landscape.

Simply add the textbook 
image into the icon area in 
the centre of the page and 
add the corresponding QR 
code to the bottom right hand 
corner.

Top tip! Textbook specific posters 
work great in the classroom 
and workshop environments to 
promote core textbooks.



A5 flyer templates

The bullet pointed text on the 
flyer is editable. This allows 
you tailor the content as 
needed. 

We would recommend not 
changing the font type or 
size as these have been 
specifically selected for 
accessibility purposes.

Our A5 flyer template is great for refreshing the memory 
of teaching staff about the availability of e-books for their 
students.

Insert QR code in the same 
way as stated for the A3 
posters.
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Various sticker templates have been produced to allow you to 
promote available e-books on physical textbooks within your 
institution. 

The templates provided are compatible with a sticker size of 
63.5 x 29.6mm such as these.

Sticker templates
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Step 1

Insert picture from file and select 
your QR code.

Top tip! If you’re producing QR 
codes for specific textbooks, 
make sure to take note of which 
stickers are for which books.

Step 2

Once you have inserted your QR 
code, wrap the text as `square’ 
to avoid any complications. 
Resize and place code within the 
available white square.

Step 3

If you are producing unique QR 
codes for specific textbooks 
you’ll need to repeat steps 1 and 
2 as necessary.

If you are producing a generic QR code to direct students to your 
institutions e-book platform, simply copy and paste the code 
into all the stickers.



Digital assets

A suite of digital assets has also been created to promote 
e-books for FE on your VLE and social media channels.

There are assets for 
Twitter, Instagram, 
Linked in and there is 
also a generic web ‘full 
banner’ for your VLE.
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Top tip! The square 
Instagram asset 
can also be used on 
Facebook. Have a go 
and see where else 
you can share them.



Printing your documents
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Printing from Powerpoint (PC)

Step 1

When you are ready to print 
your posters go to File and 
Print. Make sure that you 
have the poster you want 
selected.

Step 2

Go to your printer 
settings to make 
sure you have the 
correct poster 
size, these can 
be printed in 
either A3 or A4 
depending on your 
preference.



Step 4

If you are printing A3, a 
custom size of 297 by 
420mm is needed. 

Remember to have the 
right paper in the printer!

Step 1

When you are ready to print 
your posters go to File and 
Print. Make sure that you have 
the poster you want selected.

Step 2

Go to advanced settings 
to make sure you have the 
correct poster size, these can 
be printed in either A3 or A4 
depending on your preference.

Printing from Powerpoint (Mac OS)
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Step 3

Make sure to have the correct 
slides selected and if you are 
printing A3, a custom size of 
297 by 420mm. Remember 
to have the right paper in the 
printer!

Printing from Word (PC)

On PC, you can export your 
Word document to a PDF 
rather than saving it.

Select Export and 
then Create PDF/XPS 
Document.

Once you have 
exported your sticker 
file as a PDF, simply 
go to file and print 
in your PDF viewer. 
Make sure you 
have the correct 
size and paper 
selected. If you are 
struggling, ask your 
IT technician to help 
you. 
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Printing from Word (Mac OS)

Select File and Save As to 
convert your Word document 
to a PDF.

There will be an option to 
save as a PDF. Once clicking 
this, makesure yo tick the 
‘best for printing’ box.

The easiest way to print stickers from a word doc is to first 
export it as a PDF. This avoids any unwanted movement of 
images or text.

Once saved as a PDF, open 
with your PDF reader.

From here you an select File 
and Print.

Make sure your scale is 100% 
and that you have the correct 
paper. 

If you are 
struggling, 
ask your IT 
technician for 
help.



Don’t

• Enter the slide master; these templates are locked 
to ensure they’re as easy to use as possible and to 
protect the integrity of the Jisc brand

• Change any colours; they have been specifically 
selected to comply with accessibility guidelines

• Change any fonts or type size
• Move any images

If you have any queries or need further support 
promoting e-books for FE please contact your account 
manager.

Do

• Use these to your advantage - signpost e-books for 
FE in as many places as possible to get them front 
of mind with your teaching staff and students 

• Share around your institutions and involve the 
teaching staff

• Export the posters and flyer as PDF’s to share 
digitally

Things to remember:
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https://www.jisc.ac.uk/contact/your-account-manager
https://www.jisc.ac.uk/contact/your-account-manager

